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TUPE Transfers  
 
In line with the provisions of this policy, staff who are on a Category A career break are 
deemed to have resigned from their employment on the commencement of their career 
break and are treated as not being in the BBC’s employment for the duration of that 
career break. Accordingly, they will be unaffected by any TUPE transfer relating to the 
substantive role which they held before commencing their career break.   
 
On the completion of their career break, they will return to their employment with the BBC 
in the usual manner.  If their substantive role has transferred to a new employer under 
TUPE in the course of their career break and no directly equivalent role is available, they 
will be offered a suitable alternative job in line with this policy. 

 
 

Procedure for Applying 
 
To apply for a career break employees should complete a request via the Career Break 
Application Form and send it to their manager. 
 
The manager should arrange a meeting with the employee, to discuss the request as 
soon as possible after the request has been received. If there is likely to be a delay in 
meeting, the manager should let the employee know. Where a request can be accepted 
without further discussion a meeting may not be required. 
 
The employee has the right to be accompanied at meetings by an accredited trade union 
representative or a BBC colleague (other than a practising lawyer).  
 
In considering the request and the associated business requirements employees must 
not be discriminated against on the basis of protected characteristics as detailed in the 
Equality Act 2010, e.g. religion, request to work flexibly to observe a religious festival. 
 
If the employee fails to attend a meeting and a rearranged meeting without a reason, the 
manager may consider the application as withdrawn. The manager should however, give 
the employee an opportunity to present reasons for failing to attend the meetings and 
write to the employee with their decision. 
 
The manager must notify the employee of the decision in writing following a meeting. 
 
If a request is refused, the manager must give the following grounds for the decision and 
explain why these grounds apply.  Grounds for refusal may include, but are not limited to: 
 

• Burden of additional costs 

• Detrimental effect on ability to meet customer demand 

• Inability to reorganise work among existing employees 

• Inability to recruit additional employees 

• Detrimental impact on quality 

• Detrimental impact on performance 

• Insufficiency of work during periods the employee proposes to work 

• Planned structural changes 
 
Right of Appeal 
 
The employee has the right to appeal against the outcome of the request for a career 

break. All appeals will be conducted in accordance with the BBC Appeals Policy. 
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byddant yn dychwelyd i'w cyflogaeth gyda'r BBC yn y modd arferol. Os yw eu rôl 
sylweddol wedi trosglwyddo i gyflogwr newydd o dan TUPE yn ystod eu seibiant gyrfa 
ac nad oes rôl gyfatebol uniongyrchol ar gael, byddant yn cael cynnig swydd amgen 
addas yn unol â'r polisi hwn. 
 
Gweithdrefn Ymgeisio 
 
Er mwyn gwneud cais am seibiant gyrfa, dylai cyflogeion lenwi’r Ffurflen Gais Seibiant 
Gyrfa a’i hanfon at eu rheolwr. 
 
Dylai’r rheolwr drefnu cyfarfod â’r cyflogai i drafod y cais cyn gynted â phosibl ar ôl cael y 
cais. Os yw’n debygol y bydd oedi cyn cyfarfod, dylai’r rheolwr roi gwybod am hynny i’r 
cyflogai. Os gellir derbyn cais heb drafodaeth bellach, mae’n bosibl na fydd angen trefnu 
cyfarfod. 
 
Mae hawl gan y cyflogai i ddod â chynrychiolydd undeb llafur sydd wedi’i achredu neu un 
o’i gydweithwyr yn y BBC (heblaw un sy’n gyfreithiwr wrth ei waith) i gyfarfodydd.  
 
Wrth ystyried y cais a’r anghenion busnes cysylltiedig, rhaid peidio â gwahaniaethu yn 
erbyn cyflogeion ar sail nodweddion gwarchodedig sydd wedi’u nodi yn Neddf 
Cydraddoldeb 2010, e.e. crefydd, cais i weithio’n hyblyg er mwyn cadw gŵyl grefyddol. 
 
Os bydd y cyflogai’n methu â dod i gyfarfod neu gyfarfod a aildrefnwyd heb reswm, caiff y 
rheolwr ystyried bod y cais wedi’i dynnu’n ôl. Fodd bynnag, dylai’r rheolwr roi cyfle i’r 
cyflogai gyflwyno rhesymau dros fethu â dod i’r cyfarfodydd ac ysgrifennu at y cyflogai i 
roi gwybod am ei benderfyniad. 
 
Rhaid i’r rheolwr hysbysu’r cyflogai am y penderfyniad mewn ysgrifen ar ôl cyfarfod. 
 
Os gwrthodir cais, rhaid i’r rheolwr roi’r seiliau canlynol i’r penderfyniad ac egluro pam y 
mae’r seiliau hyn yn gymwys yn yr amgylchiadau. Gall y seiliau i wrthod gynnwys y 
canlynol, ymysg eraill: 
 

• Baich y costau ychwanegol 

• Effaith niweidiol ar y gallu i ateb y galw gan gwsmeriaid 

• Anallu i ad-drefnu gwaith ymysg y cyflogeion presennol 

• Anallu i recriwtio cyflogeion ychwanegol 

• Effaith niweidiol ar ansawdd 

• Effaith niweidiol ar berfformiad 

• Dim digon o waith yn ystod y cyfnodau y mae’r cyflogai’n cynnig gweithio 

• Newidiadau strwythurol arfaethedig 
 
 
Hawl i Apelio 
 
Mae gan y cyflogai hawl i apelio yn erbyn y canlyniad i gais am seibiant gyrfa. Bydd pob 

apêl yn cael ei chynnal yn unol â Pholisi Apeliadau’r BBC. 

 


