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JOIN MISCROSOFT TEAMS
VIRTUAL WORKSPACE
AS A GUEST
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Aregarder.. Partager Info..

You have been added as a guest to Contoso in Microsoft Teamg

Microsoft Teams
Microsoft Teams

Rob added you as a guest to Contoso!

Join a tea ' ’

as a guest
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STEP 1 : Open the email invitation and select
Open Microsoft Teams.

If you don't see the invitation, check your junk or spam
folder.

A If your email address has not previously been used to create a Microsoft
account, you'll need to create one. (See last slide of the presentation)

You have been added as a guest to UNESCO in Microsoft Teams D Beite de réception x

Microsoft Teams <noreply@email teams.microsoft.com=

Amoi -

Microsoft Teams

Camille added you as a guest to UNESCO!

@

2003 Convention: Listing
mechanisms

Workspace for the Online meeting of
experts {Category VI) in the framework of
the global ...

I Open Microsoft Teams

If you don't want to download the Microsoft Teams app, select Use the web app
instead. If you already downloaded the app, you can also just launch it.
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Stay better connected with the Teams desktop app
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Already have the Teams app? Launch it now
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= STEP 2 : Join the Team and start collaborating
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In the Teams (web) app you can view or reply to posts, or create your own
posts

Q, Search

< All teams @ General & Team External 1 Guest 3 Meet ~

2003 Convention: Listin... -

General

Click on Group 1
« Teams » T G2
to join the

virtual

workspace.

Group 3

Let's get the conversation started

Btart a new conversation. Type @ to mention someone
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You can also select the Files tab to view or edit team documents. If you have
not subscribed to Microsoft Office 365, you can still edit the document by
clicking on “Edit in Teams”

Q search @ _ %

< All teams @ General Posts | Files | + @ C | O Meet  ~

@ @ Open v @ Copy link (3 Make this a tab 4 Download il Delete X 1 selected [x] =

Documents > General
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Group 1

Copy link
Group 2 Py Open in app

Group 3 Make thisaitab Open in browser
Download
Delete
Pin to top
Rename
Open in SharePoint
Move
Copy

More




== CREATE A MICROSOFT ACCOUNT
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You do not have to subscribe to Office 365, just to create a free Microsoft
Account

1. On the Create account dialog, select Next , create a password, and select
Next.

B® Microsoft

Create account

Looks like you don't have an account with us. We'll
create one for you using  [your email address]

2. To verify your email address, open 3. Enter your security code in the

the verification email, and copy the Verify email dialog, select Next |,
security code. enter the CAPTCHA in the Enter

the characters you see line, select
Next , then Accept.

Microsoft account
Verify your email address

To finish setting up your Microsoft account, we just need to make sure this email address is your:

To verify your email address use this security codg 1758

If you didn't request this code, you can safely ignore this email. Someone else might have typed your email address by mistake.

" Microsoft

¢ [your email address]

Verify email

Enter the code we sent to
[your email address] If you didn't get the
email, check your junk folder or try again

Thanks,
The Microsof ft accoun t team

& Reply » Forward

1758

« | would like information, tips, and offers about
Microsoft products and services

Choosing Next means that you agree 1o the Microsoft Services
A a4 ctatement

Agreement and privacy and cookies statems




